
Item(s) to be displayed: ___________________________________________________ 
 
Indicate the details of the placement of the Special Sign(s), including where they will be 
placed and specify the type(s) of Special Sign(s): 
 
________________________________________________________________________  
 
________________________________________________________________________  
 
Date to start display: __________________  Date to end display:___________________ 
 
Size of Special Sign(s) (Maximum of 80 square feet): _____________________________________ 
  
i hereby certify that the above is true and correct to the best of my knowledge, and  
it will be installed as stated on this application and accompanying documents. 
 
Applicant’s signature ____________________________ Date _____ /_____ /_____ 
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________________________________________ 
Contractor 

________________________________________ 
Contractor Address 

________________________________________ 
City                                  State           Zip   

________________________________________ 
Phone                          

________________________________________ 
Email 

 
 
________________________________________ 
Business Name 

________________________________________ 
Business Address 

________________________________________ 
City                                  State           Zip   

________________________________________ 
Phone                         

________________________________________ 
Email 

continued on next page . . .

For office use only Permit # ______________ Approved Denied 

Comments _______________________________________________________________________ 

Reviewed by ___________________________________________  Date ______ / ______ / ______

BANNER       BANNERS FLAGS 
 

SPECIAL EVENTS SIGN       BALLOONS STREAMERS

CITY OF COVINGTON 
PLANNING AND ZONING OFFICE 

317 North Jefferson Avenue 
Post Office Box 778 

Covington, Louisiana  70434 
phone 985.867.1214 

fax 985.273.3014 
email P&Z@covla.com 

website www.covla.com 

07/08/2019

MARK R. JOHNSON 
Mayor 



special signs must comply with the following: 
 
Temporary Special Event Signs Requiring a Permit: Subject to all provisions and require-
ments of this article, except for the requirement for the approval of the Covington Historic   
District Commission, the following temporary special event signs, under the following          
conditions, may be erected and displayed upon the issuance by the City Planner of a temporary   
sign permit: 

1. Permitted Signs: 
a.   Proposed project signs; 
b.   Street banner signs, streamers, and pennants in accordance with the 
    provisions of Section 6.109; 

c.   Temporary signs preceding permanent sign approval. 
2.  Zoning Districts:  Temporary special event signs shall be permitted to businesses 

located on an individual lot of record located in commercial zoning districts. 
3. Duration:  A temporary special event sign may be displayed at an eligible business 

for a period not to exceed fifteen (15) consecutive days.  No more than four (4) 
temporary special event sign permits may be issued for any one business in each 
calendar year; a temporary special event permit shall not be issued more fre- 
quently than once every three (3) months; and the total number of calendar days 
that a business may display a temporary special event sign is sixty (60) calendar 
days. 

4. Display of sign permit:  The sign permit shall be maintained on the premises for 
inspection for the duration of the display of the temporary special event sign. 

5. Size:  The maximum permitted sign area per face shall not exceed the lesser of: 
a.   Fifty (50) square feet or 
b.   The maximum square footage allowed for a permanent sign for the zoning 
      district. 

6. Location Restrictions:  Temporary special event signs shall not be located in or  
over a public right-of-way and shall not extend over a driveway unless at least 
sixteen feet (16’) above the driveway surface. 

 
Temporary Signs; additional requirements for erection or display with a permit: 

1. Public service signs.  Public service signs including street banner signs are  
permitted only in connection with the promotion or identification of special  
events of a civic, philanthropic, charitable or religious purpose. 
a.   General application.  Any person, firm, corporation or organization in charge 
    of any festival, spectacle, play, show or other event of such a general civic 

      and public nature and who is in charge of placing, erecting, constructing 
      and maintaining any public service banner, flag, emblem, bunting or  
      freestanding public service sign upon or over any public street, or other 
      public place in the city shall first secure a temporary permit subject to 
      the approval of the Building Official and the conditions provided herein 
      prior to the placement of the sign. 
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    b.  Application for permit.  Applications for such a permit shall state the name 
        of the person, firm, corporation or organization sponsoring the event; the  
        location where such device or devices are to be installed and the contem- 

                            plated dates during which such devices shall remain upon or over any 
street or other public place in the City.  Such application shall have  
attached to it a chart or drawing showing that the device would not  
interfere with traffic or the safety of persons using such public places. 

2.   Flags, streamers, banners and pennants 
    a.  Flags, streamers, banners or pennants may be displayed, upon the  
        issuance of a temporary permit by the Building Official, in connection with 
         grand openings or special events no more than once semi-annually for any 
         one (1) business entry or applicant.  Such signs may be displayed for a  
         period of fourteen (14) days prior to an event, but in no case shall the  
         total display time be greater than thirty (30) consecutive calendar days. 
    b.  Flags, streamers, banners or pennants may be displayed in connection 
         with events governed by, and subject to all provisions and restrictions 
         set forth in Subsection 6.109 of Appendix B of the Covington Code of 

Ordinances. 
    c. Application for permit.  Applications for such a temporary permit must 

state the name of the person, firm, corporation or organization sponsoring 
the event; the locations where such device(s) are to be installed and the 
contemplated dates during which such devices shall remain on display. 

    d. Banners shall not exceed thirty-two (32) square feet. 
 
 
my signature confirms that i have read and understand the above. 
 
 
Applicant’s signature ______________________________ Date: ____ /____ /____ 

 
 
 
 
 
 

Application Filing Fee      $   25.00 
 

 
PAiD            DAte: ______ /______ /______ 
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